ANOTICE AND INVITATION TO ALL EMPLOYEES AND APPLICANTS

Shameek Konar, CEO

AFFIRMATIVE ACTION AND EQUAL EMPLOYMENT OPPORTUNITY POLICY STATEMENT

Pilot Travel Centers LLC has been and will continue to be an equal opportunity employer.
To assure full implementation of this equal emplovment policy, we will take steps to assure that:

a Persons are recruited, hired, assigned and promoted without regard to race,
national origin, religion, age, color, sex, sexual orientation, gender identity,
disability, or protected veteran status, or any other characteristic protected
by local, state, or federal laws, rules, or regulations.

b. All other personnel actions, such as compensation, benefits, transfers,
layoffs and recall from layoffs, access to training, education, tuition
assistance and social recreation programs are administered without regard
to race, national origin, religion, age, color, sex, sexual onentation, gender
identity, disability, or protected veteran status, or any other characteristic
protected by local, state, or federal laws, rules, or regulations.

C. Employees and applicants shall not be subjected to harassment,
infimidation, threats, coercion or discrimination because they have: (1) filed
a complaint; (2) assisted or participated in an investigation, compliance
review, hearing or any other activity related to the administration of any
federal, state or local law requiring equal employment opporfunity; (3)
opposed any act or practice made unlawful by any federal, state or local law
requiring equal opportunity or (4) exercised any other right protected by
federal, state or local law requiring equal opportunity.

I have appointed Kristin Seabrook, VP, Chief L.egal Counsel and Secretary as the
EEQ manager and Lisa Reid, Sr. Manager, Employee Eelations and HE Compliance as the EEO
administrator. The EEQ Coordinator will be responsible for the day to day implementation and
monitoring of the Company’s Affirmative Action Plan. As part of that responsibility, the EEO
Coordinator will periodically analyze the Company's personnel actions and their effects to ensure
compliance with our equal employment policy and administer the andit and reporting system.

If you, as one of our employees or as an applicant for employment, have any
questions about this policy or would like to view portions of the Affirmative Action Plan, please contact
Lisa Reid during regular business hours at (865) 474-3009 or at Legal Mailbox@pilotiravelcenters.com.
This 15 also a reminder that employees may update their disability status at any time by contacting the
Law Department.

I have reviewed and fully endorse our Affirmative Action and Equal Employment
Opportunity program. In closing, I ask the continued assistance and support of all of the Company's
personnel to attain our objective of equal employment opportunity for all.
Sincerely,

Shameek Konar, CEOQ

Last revised October 27, 2022



PAY TRANSPARENCY NONDISCRIMINATION PROVISION
The contractor will not discharge or 1 any other manner disciminate against employees or applicants because they have mquired about, discussed, or
disclosed their own pay or the pay of another employee or applicant. However, employees who have access to the compensation information of other
employees or applicants as a part of their essential job functions cannot disclose the pay of other employees or applicants to mdividuals who do not
otherwise have access to compensation mformation, unless the disclosure is (a) in response to a formal complaint or charge, (b) in furtherance of an
mvestigation, proceeding, hearing, or action, mcluding an mvestigation conducted by the employer, or (c) consistent with the contractor’s legal duty to

furnish information. 41 CFR. 60-1.35(c).



Know Your Rights:
Workplace Discrimination is lllegal

The U.5. Equal Employment Opportunity Commission (EEOC) enforces Federal laws that protect you from
discrimination in employment. If you believe you've been discriminated against at work or in applying for a
job, the EEOC may be able to help.

Who is Protected?

+ Employees (current and
former), including managers
and temporary employees

What Organizations are Covered?

» Educational institutions
(as employers)
» Unions

* Union members and + Most private employers
applicants for membership

+ State and local governments
in a unicn

{as employers)

= Job applicants = Staffing agencies

What Types of Employment Discrimination
are lllegal?

What Employment Practices can be Challenged

as Discriminatory?
Under the EEOC's laws, an employer may not discriminate against

All aspects of empl ent, including:
you, regardless of your immigration status, on the bases of: = ploym e

Ra Retaliation for fil = Discharge, firing, or lay-off * Obtaining or disclosing
- C L a or - .

¢ a c;a:genl:easun;l%v * Harassment (including genetic information

* Color nppnsiné discrimination unwelcome verbal or of employees

* Religion ! physical conduct) * Requesting or disclosing

* National origin

= Sex (including pregnancy,
childbirth, and related
medical conditions,
sexual orientation, or
gender identity)

+ Ape (40 and older)

= Disability

* Genetic information
{including employer requests
far, or purchase, use, or
disclosure of genetic tests,
genetic services, or family
medical history)

or participating in a
discrimination lawsuit,
investigation, or proceeding
* |nterference, coercion, or
threats related to exercising
rights regarding disability
discrimination or pregnancy
accommodation

Hiring or promotion
Assignment

Pay (unegual wages or
compensation)

Failure to provide reasonable
accommaodation for a
disability; pregnancy,
childbirth, or related medical
condition; or a sincerely-held
religious belief, ocbservance
or practice

Benefits

lob training

Classification

Referral

medical information
of employees

Conduct that might
reasonably discourage
someane from opposing
discrimination, filing a
charge, or participating in an
investigation or proceeding
Conduct that coerces,
intimidates, threatens, or
interferes with someone
exercising their rights,

or someone assisting or
encouraging someone else

to exercise rights, regarding
disability discrimination
(including accommaodation) or
pregnancy accommodation

What can You Do if You Believe Discrimination has Occurred?

Contact the EEOC promptly if you suspect discrimination. Do not delay, because there are strict time limits for filing a charge
of discrimination (180 or 300 days, depending on where you live/work). You can reach the EEOC in any of the following ways:

Submit an inguiry through the EEOC's public portal: Visit an EEOQC field office (information at
https://publicportal.eeoc.gov/Portal/Login.aspx www.eeoc. gov/field-office)
call 1-B00—669—4000 (toll free) E-Mail info@eeoc.gov

1-800-669-6820 (TTY)

1-844-234-5122 (ASL video phone) Additional information about the EEOC,

including infermation about filing a charge of
discrimination, is available at www.eeoc.gov.




EMPLOYERS HOLDING FEDERAL CONTRACTS OR SUBCONTRACTS

The Department of Labor’s Office of Federal Contract Compliance
Programs (OFCCP) enforces the nondiscrimination and affirmative
action commitments of companies doing business with the
Federal Government. If you are applying for a job with, or are an
employee of, a company with a Federal contract or subcontract,
you are protected under Federal law from discrimination on the
following bases:

Race, Color, Religion, Sex, Sexual Orientation,
Gender Identity, National Origin

Executive Order 11246, as amended, prohibits employment
discrimination by Federal contractors based on race, color,
religion, sex, sexual orientation, gender identity, or national origin,
and requires affirmative action to ensure equality of opportunity
in all aspects of employment.

Asking About, Disclosing, or Discussing Pay

Executive Order 11246, as amended, protects applicants and
employees of Federal contractors from discrimination based on
inquiring about, disclosing, or discussing their compensation or
the compensation of other applicants or employees.

Disability

Section 503 of the Rehabilitation Act of 1973, as amended,
protects qualified individuals with disabilities from discrimination
in hiring, promotion, discharge, pay, fringe benefits, job training,
classification, referral, and other aspects of employment by
Federal contractors. Disability discrimination includes not making
reasonable accommodation to the known physical or mental
limitations of an otherwise qualified individual with a disability
wha is an applicant or employee, barring undue hardship to the
employer. Section 503 also requires that Federal contractors take
affirmative action to employ and advance in employment qualified
individuals with disabilities at all levels of employment, including
the executive level.

Race, Color, National Origin, Sex

In addition to the protections of Title VIl of the Civil Rights Act
of 1964, as amended, Title VI of the Civil Rights Act of 1964, as
amended, prohibits discrimination on the basis of race, color or
national origin in programs or activities receiving Federal finan-
cial assistance. Employment discrimination is covered by Title W
if the primary objective of the financial assistance is provision of
employment, or where employment discrimination causes or may
cause discrimination in providing services under such programs.
Title IX of the Education Amendments of 1972 prohibits employ-
ment discrimination on the basis of sex in educational programs
or activities which receive Federal financial assistance.

Protected Veteran Status

The Vietnam Era Veterans” Readjustment Assistance Act of 1974,
as amended, 38 U.5.C. 4212, prohibits employment discrimination
against, and reguires affirmative action to recruit, employ, and
advance in employment, disabled veterans, recently separated
veterans (i.e., within three years of discharge or release from
active duty), active duty wartime or campaign badge veterans, or
Armed Forces service medal veterans.

Retaliation

Retaliation is prohibited against a person whao files a complaint of
discrimination, participates in an OFCCP proceeding, or otherwise
opposes discrimination by Federal contractors under these
Federal laws.

Any person who believes a contractor has violated its
nondiscrimination or affirmative action obligations under OFCCP’s
authorities should contact immediately:

The Office of Federal Contract Compliance Programs (OFCCP)
U5, Department of Labor

200 Constitution Aveniue, MW,

Washington, D.C. 20210

1-800-397-6251 (toll-frea)

If you are deaf, hard of hearing, or have a speech disability, please
dial 7-1-1 to access telecommunications relay services. OFCCP may
also be contacted by submitting a question online to OFCCP's Help
Desk at hitps://ofccphelpdesk.dol.govy/s/, or by calling an OFCCP
regional or district office, listed in most telephone directories under
U.5. Government, Department of Labor and on OFCCP's "Contact Us”

webpage at hitps://www.dol.gov/ogencies/ofccp/contact.

PROGRAMS OR ACTIVITIES RECEIVING FEDERAL FINANCIAL ASSISTANCE

Individuals with Disabilities

Section 504 of the Rehabilitation Act of 1973, as amended, prohibits
employmenit discrimination on the basis of disability in any program
or activity which receives Federal financial assistance. Discrimination
is prohibited in all aspects of employment against persons with
disabilities who, with or without reasonable accommodation, can
perform the essential functions of the job.

If you believe you have been discriminated against in a program
of any institution which receives Federal financial assistance, you
should immediately contact the Federal agency providing such
assistance.

(Revised 6/27/2023)



Conozca sus Derechos:

La Discriminacion en el Lugar de Trahajo es liegal

La Comision Para la Igualdad de Oportunidades en el Empleo (EEOC, por sus siglas en inglés) de los EE. UU.
hace cumplir las leyes federales que lo protegen contra la discriminacidn en el empleo. 5i cree que ha sido
discriminado(a) en el trabajo o al solicitar un trabajo, la EEOC puede ayudarle.

¢Quién esta Protegido?

* Empleados (actuales y anteri-
ores), incluyendo gerentes y
empleados termporales

* Miembros de sindicatos y
Solicitantes de membresia
&n un sindicato

= Aplicantes de trabajo

ZQué Tipos de Discriminacion Laboral son
llegales?

Segun las leyes de la EEOC, un empleador no puede
discriminarlg, independientemente de su estatus migratorio,
por motivos de:

* Raza = Tomar represalias por presen-
» Color tar un cargo, oponerse razon-

- ablemente a la discriminacién
= Religion

o participar en una demanda,
investigacion o procedimiento
por discriminacion

* Origen nacional

» Sexo (incluyendo embarazo,
parto, y condiciones médicas
relacionadas, orientacion sex-
ual o identidad de gnera)

« Edad (40 afios o mas)

» Discapacidad

* Informacicn genética
{incluyendo solicitudes del
empleador para la compra,
el uso o la divulgacion de
pruebas genéticas, servicios
genéticos o historial médico
familiar)

» Interferencia, coercion o
amenazas relacionadas con
el ejercicio de los derechos
relacionados con la discrimi-
nacion por discapacidad o la
acomodacion por embarazo

ZQué Puede Hacer si Cree que ha Ocurrido Discriminacion?

¢Qué Organizaciones estan Cubiertas?

» La mayoria de los
empleadores privados

* Gobiernos estatales y locales
(como empleadores)

* |nstituciones educativas
{como empleadores)

» Sindicatos

* Agencias de empleo

JQué Practicas Laborales Pueden ser

Discriminatorias?

Todos los aspectos del empleo, incluyendo:

+ Despidos

# Acoso (incluyendo conducta
fisica o verbal no deseada)

# Contratacidn o promaocidn

= Asignaciones

* Remuneracion (salarios
desiguales o compensacidn)

# Falta de proporcionar adapta-
ciones razonables para una
discapacidad; embarazo,
parto o condicion médica
relacionada al embarazo o
parto; o para la observancia
o practica de una creencia
religiosa sincera

» Beneficios

» Formacion profesional

» Clasificacidn

» Referencias

* Obtencidn o divulgacion de
informacion genética de los
empleados

Solicitud o divulgacion de
informacion médica de los
empleados

Conducta que podria desalen-
tar razonablemente a alguien
de oponerse a la discrimi-
nacidn, presentar un cargo o
participar en una investigacion
o procedirmiento

Conducta gque coaccione, intim-
ide, amenace o interfiera con

el ejercicio de sus derechos por
parte de alguien, o alguien que
ayude o aliente a otra persona
a gjercer sus derechos, en rel-
acion con la discriminacion por
discapacidad (incluyendo las
adaptaciones) o adaptaciones
por embarazo

Comuniguese con la EEOC de inmediato si sospecha discriminacion. No demore, porgue existen limites de tiempo estrictos para
presentar una denuncia por discriminacidn (180 o 300 dias, segin el lugar donde viva o trabaje). Puede comunicarse con la EEOC

de cualquiera de las siguientes maneras:

Presentar una consulta a través del Portal Publico de la EEOC:
https://publicportal.eeoc.gov/Portal/l ogin.aspx

1-800-669-4000 (ndmero gratuita)

1-800-669-6820 (TTY)

1-844-234-5122 (Video Teléfono de ASL)

Llame

Visite

una Oficina de Campo de la EEOC ({informacion en

www.eeoc.gov/field-office)

Corre Electrdnico: info@eeoc.gov

Informacidn adicional sobre la EEOC, incluyendo
informacidn sobre cdmo presentar un cargo de .
discriminacidn, esta disponible en www.eeoc. gov/es. -E &




La Oficina de Programas de Cumplimiento de Contratos Federales
(OFCCP, por sus siglas en inglés) del Departamento de Trabajo
hace cumplir los compromisos de no discriminacién y accion
afirmativa de las empresas que hacen negocios con el gobierno
federal. 5i estd solicitando un trabajo con, o es un empleado de
una empresa con un contrato o subcontrato federal, usted esta
protegido(a) por la ley federal contra la discriminacidn en las
siguientes bases:

Raza, Color, Religion, Sexo, Orientacion Sexual,
Identidad de Género, Origen Nacional

La Orden Ejecutiva 11246, enmendada, prohibe la discriminacion
laboral por parte de los contratistas federales por motivos de
raza, color, religidn, sexo, orientacidn sexual, identidad de género
u origen nacional, y requiere accidn afirmativa para garantizar la
igualdad de oportunidades en todos los aspectos del empleo.

Preguntar, Divulgar o Discutir Salarios

La Orden Ejecutiva 11246, enmendada, protege a los solicitantes
y empleados de contratistas federales de la discriminacion basada
en preguntar, divulgar o discutir su compensacion o la compen-
sacion de otros solicitantes o empleados.

Discapacidad

La Seccidn 503 del Acta de Rehabilitacién de 1973, segiin enmenda-
da, protege a las personas calificadas con discapacidades contra la
discriminacion en la contratacion, promocidn, despido, pago, ben-
eficios complementarios, capacitacion laboral, clasificacidn, referen-
cias y otros aspectos del empleo por parte de contratistas federales.
La discriminacidn por discapacidad incluye no hacer adaptaciones
razonables a las limitaciones fisicas o mentales conocidas de una
persona con una discapacidad que de otro modo calificaria y que

s un solicitante o empleado, a menos gue haga una dificultad
excesiva para el empleador. La Seccidn 503 también requiere que
los contratistas federales tomen medidas afirmativas para emplear
y promowver a personas calificadas con discapacidades en todos los
niveles de empleo, incluyendo a nivel ejecutivo.

Raza, Color, Origen Nacional, Sexo

Ademds de las protecciones del Titulo VIl del Acta de Derachos Ci-
viles de 1964, segin enmendada, el Titulo VI del Acta de Derechos
Civiles de 1964, segin enmendada, prohibe la discriminacidn por
motivos de raza, color, u origen nacional en programas o activi-
dades gque reciben asistencia financiera. La discriminacion laboral
esta cubierta por el Titulo Vi si el objetivo principal de la asistencia
financiera es la provision de empleo, o cuando la discriminacion
laboral cause o pueda causar discriminacion en la prestacién de
servicios bajo dichos programas. El Titulo IX de las Enmiendas de
Educacion de 1972 prohibe la discriminacidon laboral por razon de
sex0 en programas o actividades educativas que reciben asistencia
financiera federal.

EMPLEADORES QUE TIENEN CONTRATOS O SUBCONTRATOS FEDERALES

Estatus Protegido Como Veterano

El Acta de Asistencia para el Reajuste de los Veteranos de la Era de
Vietnam de 1974, modificada, 38 U.5.C. 4212, prohibe la discrimi-
nacion laboral y requiere accidn afirmativa para reclutar, emplear
y avanzar en el empleo a veteranos discapacitados, veteranos
recientemente separados (es decir, dentro de los tres afios poste-
riores al su separacion o liberacidn del servicio activo), veteranos
en servicio activo en tiempo de guerra o insignia de campafia, o
veteranos con medallas de servicio de las fuerzas armadas.

Represalias

Se prohiben las represalias contra una persona que presente una
gueja por discriminacion, participe en un procedimiento de la
OFCCP o se oponga a la discriminacidn por parte de contratistas
federales en virtud de estas leyes federales.

Cualguier persona gue crea que un contratista ha violado sus
obligaciones de no discriminar o accion afirmativa bajo las autori-
dades de la OFCCP debe comunicarse de inmediato con:

La Oficina de Programas de Cumplimiento de Contratos Federales
(OFCCP),

Departamento de Trabajo de los EE. UL,

200 Constitution Avenue, MW,

Washington, D.C. 20210

1-800-397-6251 (llamada gratuita).

5i es sordo, tiene problemas de audicidn o tiene una discapaci-
dad del habla, marque 7-1-1 para acceder a los servicios de
retransmisidn de telecomunicaciones. También se puede contac-
tar a la OFCCP enviando una pregunta en linea a la mesa de ayu-
da de la OFCCP en hitps://ofecphelpdesk.dol. gov/s/, o llamando
a una oficina regional o distrital de la OFCCP, que figura en la
mayoria de los directorios telefdnicos bajo el Departamento de
Trabajo de los EE.UU y en |la pagina web “Contactencs” de la

OFCCP en https://www.dol.gov/agencies/ofccp/eontact,

PROGRAMAS O ACTIVIDADES QUE RECIBEN ASISTENCIA FINANCIERA FEDERAL

Personas con Discapacidades

La Seccion 504 del Acta de Rehabilitacién de 1973, enmendada,
prohibe la discriminacidn laboral por motivos de discapacidad en
cualguier programa o actividad que reciba asistencia financiera
federal. Esta prohibida la discriminacion en todos los aspectos de
empleo contra las personas con discapacidades que, con o sin ajustes
razonables, pueden desempefiar las funciones esenciales del trabajo.

Si cree gue ha sido discriminado(a) en un programa de cualguier
institucion que recibe asistencia financiera faderal, debe comunicarse
de inmediato con la agenda federal que brinda dicha asistencia.

{Actualizado &/27/3023)
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